
Suffolk County Surrogate's Court
Protocols

Including Citations, Process Calendars, Conferences, Hearings and Trials

March 24,2025
(631) Es2-174s

l. The Surrogate's Court staff is available to answer questions during regular business

hours. You may call (631)852-1745 to access our menu system or the telephone

number of a specific department (Probate: 631-852-1725; Administration: 63 I -852-

l7l4; Guardianship: 63 l-852-1735; Accounting: 631'852'1720; Miscellaneous:

631 -852-1720; Cashier: 63 I -852- I 730)'

2. You may file original wills and death certificates in person at the Surrogate's Court,

320 Center Drive, Riverhead, New York.

3. Court records, with the exception of adoption and guardianship proceedings, are

available on WebSurrogate. WebSurrogate provides information on estate

proceedings and other filings within New York State Surrogate's Courts. It is a free

service that allows you to search files, retrieve documents, and view historical

records that are considered to be public information.

4. In pending proceedings, Guardians ad Litem and Attorneys for the Child may

schedule an appointment to review the file at the courthouse.

5. Please alert the court by affidavit/affirmation if your proceeding involves a matter of
urgency by contacting the Office of the Chief Clerk at sufsur-

chiefclerk@nvcourts. sov.
6. In-person appearances are required in the following matters:

(a) Process Calendar
(b) Orders to Show Cause,

(c) Orders to Attend and be Examined (SCPA 2103), and

(d) Orders to Compel Production of a Will

Virtual appearances may be permitted in the court's discretion.

Responsive pleadings shall be submitted through NYSCEF, if represented by
counsel, or by mail or NYSCEF, if unrepresented.

7. We have attached our local form of citation for various proceedings, which follows
the official forms for use in Surrogate's Court Practice.



8. Service of process will follow the statutory provisions of Article 3 of the SCPA and

Uniform Rule for Surrogate's Coutt207.7.

9. Orders to Show Cause with temporary restraints or other interim relief shall be filed

with the court with sufficient notice to the respondenVadversary to permit them the

opportunity to be heard. The applicant shall contact the court by phone (631-852-

f 7+S) to request permission to be heard. The court will then determine the method

ofhearing this matter and notifr parties accordingly'

10. The court will call the process calendar at 9:30 a.m. Unless otherwise provided for

in these protocols, or allowed and arranged in advance, all matters will be in person'

Calendar markings will be posted on our website each week'

I l. Motion Practice

Motions are taken on submission unless oral argument is directed or requested

and granted. When filing motions, please be guided by the following:

a. All motions must be retumable on a Tuesday process day. Please see attached

calendar for all process dates through the end ofthe year'

b. Motions must be e-filed - hand delivered papers will be deemed rejected and

not considered.

c. All responding papers must be e-filed by noon on the date due'

d. Requests for adjournments should be received at least two business days

prior to the return date.

e. Supporting Affirmations and Affidavits must be uploaded separately from

exhibits.
f. ln pending contested matters, counsel may request a telephone conference

with all parties and the assigned law assistant prior to e-filing the application,

especially if the motion relates to discovery.

g. We do not require working copies.

Submissions: In General

Each electronically-submined memorandum of law, brief, and, where

appropriate, affidavit and affirmation and any anached exhibits, shall include a

table of contents listing the document's contents as well as a list of the

exhibits with a concise description of each. Each exhibit must be numbered and

paginated. Any reference to deposition testimony must cite to the exact page

and line numbers relied upon and the entire transcript must be submitted as an

exhibit.
It is the court's preference, but not a requirement, that all submissions include

bookmarks facilitating easy navigation by the reader within the document.



Moti : Lensth of Paoers

(a) Unless otherwise permitted by the court in advance: (i) affidavits,

aflirmations, briefs and memoranda of law in support of a motion or in
opposition thereto shall be limited to 20 pages each and no more than 7,000

words each: reply affidavits, affirmations, and memoranda shall be limited to 12

pages each and no more than 4,200 words.

(b) For purposes of paragraph (a) above, the word count shall exclude the

caption, table ofcontents, table ofauthorities, and signature block.

(c) Every brief, memorandum, affirmation, and affidavit shall include a page

attached to the end of the applicable document certirying that the document

complies with the page and word count limits. The person certiffing

compliance may rely on the word count of a word-processing system used to

prepare the document.
(d) Where a cross-motion is made, the affidavits, affirmations, briefs, or

memoranda submitted in support of the cross-motion or in opposition thereto

shatl be limited to 20 pages and no more than 7,000 words each.

(e) Where the court permits the submission of affidavits, affirmations, briefs or

memoranda which exceed the limitations set forth above, the certification

required by paragraph (c) above shall set forth the number of words in the

document and certi! compliance with the limit, if any set forth by the court.

Motions : Sur-Reolv and Post Submissio Papers

Absent express permission in advance, sur-reply papers, inctuding

correspondence addressing the merits of a motion are not permitted, except that

counsel may by stipulation inform the court of the citation of any

post-submission appellate court decision that is relevant to the pending issues,

but there shall be no additional argument. Materials submitted in violation

hereof will not be read or considered.

12. New contested matters will be subject to mandatory Altemate Dispute Resolution

(ADR) and otherwise govemed by the court's standard and customary procedures.

13. Matters referred to mediation through the court's mandatory ADR program will be

refened to roster mediators, with an option for private mediation. (See separate

protocols for information on mediation).

14. Conferences held by a member of the Law Department may be held in-person or by

telephone or video. All video conferences wilt be conducted using Microsoft

Teams. We will work with you to set up a convenient time and method to hold the

conference. Please call (63 I )852- 1745 if you have any questions.



15. Where a conference or hearing is being conducted via Microsoft Teams, the

participants (counsel, parties, etc.) should enter the meeting fifteen ( I 5) minutes

prior to its scheduled time and be ready to proceed. Court matters conducted via

Microsoft Teams are formal proceedings. Parties and counsel, if represented, should

be guided accordinglY.

16. Trials
Pre- arkins of E hibits

(a) Unless permitted by the court in advance prior to trial, the attomeys for the

respective parties, or the parties pro se, shall appear at a conference with the

court for the purposes of pre-marking trial exhibits.

(b) Each party shall provide the original exhibit, and a paginated copy thereof,

for each of their adversaries and any other party who has appeared, as well as a

copy thereof for the court.
(c) Each attorney/party shalt provide a numbered list of exhibits in Word format

to the court prior to the pre-marking conference. Each entry shall concisely

describe the exhibit and include the number of pages. The list shall include two

columns one labeled "ID Only" and the other labeled "Evidence'"

Trials: Post Trial Submissions
(a) Unless otherwise permitted by the court in advance post trial submissions

shall be limited to l5 pages each and no more than 5,250 words each.

(b) For purposes of paragraph (a) above, the word count shall exclude the

caption, table ofcontents, table ofauthorities, and signature block.

(c) Every post triat submission shall include a certification that the document

complies with the page and word count limits. The person certifoing

compliance may rely on the word count of a word-processing system used to

prepare the document.
(d) Where the court permits a post trial submission to exceed the limitations set

forth above, the certification required by paragraph (c) above shall set forth the

number of words in the document and certiff compliance with the limit, if any

set forth by the court.



COMPULSORY ACCOUNTING CITAION

TO:

SURROGAIE'S COURTT SUFFOLK COUNTY

CITATION

THE PEOPLE OF THE STATE OF NEW YORK,

By th6 Gtace ot God Free and lndepondont

FeNo:

vrlro irrr. ddiridbd. or in lh! ca!! of a co.po.atim iB Fincipal ''lfic'' 't

A D.tition hlving bccn lilod bY

YoUAREHEREBYclTEDTosHowcAUsEbalorcth!sur'ogol.,scourt'SUffolIcounly,at320crnl.rDriveRiwlh.ad.
New Yort. on , 202-, al 

- 

o c lock in lhe 

- 

noon of. lhat.d.,ay wtrl -i_"":---- s triEnot o-G nis-ne,, eccornl and cau-c samc to be iudici.lty t. .d. tnd upo'r fdlure

ffienl.onlh€lelUmdateolcilatjon'haIlhecoUnis5u€anorddGqulringhirn/her

I I uoon feibr. to aooear an lhe retum dato o, proc ar6 withoul sati8lactory excus€ thorofore or upon 
'ailurs 

to lilo an account in tho

[; "Hil;;;;"-ff;iil; ;"( ;ir*,;; uny rrtsna rcncrs srroutd not bc ausp€ndcd and whv thc court shodd nol appo,nr

Iir"'"111*"#:Tll'.lffi tril"Jt'fi :
afp<in'trncnt ot 

- - 

as sucrersor Fiduciary(ies)'

I I if tha fduciary's l€tters are sulpandcd o, the fiducEry lails to accounl rn lhe tima and mannGr dilectod by lho coun. why th6 coun

il,*tO nor n, 
" 

Ojta tor a teaong to take and stat6 lh€ fld;ciary's account. in ac@rdancc wilh lhe Fopossd lccounling atlached lo

lhe pclilion. the summary statcm;nt ol such acclunt ltat bccn tcrved h'r'wilh'

HON. VINCENT J, MESSINA, JR.
Sunogale

Oor€en A. Oui6n. Chief Clctk(Seal)

Allornoy for PBlrtione.(s); Telephone No

Addr6r of Atroanly:

INorr; Thi! cjt ,on i! !..\rcd upon you as 6qui.rd by l.r. You ar! 6ot rGquitcd !o app.... ll ),ou fail lo ep9sa. it wi{ bo ealum.d you ito

;ol obiact to &a rlli.f r€qu6tcd. You havs r doht to h.vr ari altomly rppoa. tor yo{r.

JA-g (Sufldl6/112024)

lo f e !n &count in thc attll! of '

[Fo,.ddltloo.l rdl., puBu.nl to SCPA !2205 .nd 12206, chrcr 
'PFoPritt! 

bor!:

Dated. Att.sled s.d Seelod.



ACCOUNTING C ATION

TO

Fll6 No. _

SURROGATE'S COURT - SUFFOLK COUNTY

CITATION

THE PEOPLE OF THE STATE OF NEW YORK,
8y lhe G.*! o, God Fra! .nd ln&9ard.nt.

A p€0tion and an accrunt having basn duly tiled by ,.l/hose address is

YOU ARE HEREBY CITED TO SHOW CAUSE before the Sunogate's Court.

County, at 320 Center Orive. Riverhead, NGw York. on 

-, 

202- at 9:30 o'clock in

lha lorenoon of that day, \ hy the accorrnt of 

-' 

a s.Jmmary of which has been

3oNed hsrewith, as 

--, 

of the estats of

should not be iudiciallY settled

(State any funhor relief requested)

Dated, Attested and Sealed,
HON. VINCENT J. MESSINA. JR.

Sunogato

20-
(sear) Doreen A. Ouinn, Chief Cl6rk

Nams of
Atlomey for Petilioner Tel. No

Mdrass of Attornav

lNote: This otstion is served upo.t yo! ar tequired by lew. You aro not requked to appoer: how€ver' if you tail to aPP€ar

it*illb6 eslumad you do not otioct to thc retef r€qu.llod. You h€vc s right to hava tn atlom6y applar for you, and you

o, your attomey may requ6t a copy of the full account ftom lh6 p6titionor or petilion€as atto.ney l

JA4 (suttork6i/1/2024)



File #

CITATION
THE PEOPLE OF THE STATE OF NEW YORK

BY THE GRACE OF GOD, FREE AND INDEPENDENT,

TO
an intant over tho age of 14 yoars, of

[Ll3t orher p.ttl.rl
New York

being persons interested as creditors, legatees, deviseos, beneficiaries, distributees or othenrise of
the estate of . deceased, who at the time of death resided at

A petition having been duly filed by who is domiciled at

YOU ARE HEREBY CITED TO SHOW CAUSE before the Surrogate's Court,Suffolk County
at 320 Center Drive, Riverhead, New York on at a.m .

WHY the account of ths procesdings of
of the eslate of

as Adm inistrat_
deceased, a copy of which is attached, should not

be judicially settled, and

WHY the administrat_ should not be empowered to compromise and settle a certain
claim for wrongful death against for the sum of S

and to discontinue any claim for conscious pain and suffering, and

WHY the provisions in the limited Letters of Administration issued to the petitioner on _-
restraining the compromise or collecting upon the aforesaid claim and cause of action, should not be
modified to permit said compromise. and

WHY the filing of a bond should not be dispensed with, and

WHY the defendanl,
company, should not pay to

or def endant's insurance
Esq s., out of the proceeds of the

settlement for the claim for wrongful death, the sum of S as and for attorneys' fees,
togsther wilh disbursements in the sum of $ , and

WHY the entire recovery ot $_ should not be allocated to the cause of
aclion for decedenl's wrongful death, and

WHY the balance of the settlement. to wit the sum of S

lo those distributees having sustained a pecuniary loss as follows
, should not be distributed



- 

o/o of the balance to
% of the balance to

w idow/widower of decedent;
child of decedent: _% of the

balancs to child ol decedent,

and

WHY the claim of should not be rejected, as a nondistributee, and

WHY the claim of in the amount of $ _ should not be rejected, and

WHY upon payments as hereinbefore mentioned the said administrat should not be

perm itted to execute and deliver general releases and all other necessary papers to the defendant,
or defendant's insurance comPanY, releasing them from all

claims against them arising out of the aforesaid action for wrongful death, together with any other

papers necessary to effectuate lhe said compromise

Dated, Attested and Sealed, HON. VINCENT J. MESSINA, JR.
Surrogato

(Seal)
Doreen A. Quinn, Chief Clerk

ATTORNEY

Name of Attorney
Address of Attomey:

Telephone Number of Attorney:

NOTE: This citation is served upon you €s required by law. You are not obliged to appear in person. You have
a right to havs an anorney appear for you. lf you fail to appear it will be assumed lhat you do not object to the relief
raquesled.

S!fiofi - F6.m WG1

(&1r202a) -2-



PROAATE CITATION

SURROGATE'S COURT . SUFFOLK COUNTY
CITATION

THE PEOPLE OF THE STATE OF NEW YORK,
By the Grac€ ol God Fr€e and lndependent

TO

A p€tilion havang boen duly fil6d by 'who is

domuled at

yOU ARE HEREBY CTTEO TO SHOW CAUSE befors the Sunogats's Court. Sullolk County. at 320 Centar Drive.

Riv€rhead, New York, on 
-- 

2O-, at 

- 

o'clock rn the forenoon of that day, vchy

a decree should nol be made in the estate of

!arelv domiciled at

admilting to probate 6 Wrll dated

(a Codicil dated

a copy of Mich is attsched, as the Will of

deceased, relsting to real and personal properly, and directing that

Lene.s Testamontary issue to:-
Letters of Trusteeship issue to:

Letle6 of Administration c.t.a. issue to

(Stat€ any furlher relief raquested)

) (a Codbil dated-

Oat8d. Altestod and Sealed

Ooreen A Quinn, Chiel Clerk

Attomey for Petitioner Telephone Number

Address ot Attorney

INOTE: Thia citatbn ia aervad upon yoo aE .aqulGd b], h*. YoiJ 1.! not ,rqui.cd to appaar. ll you lril to agpsar it wifl be assumrd tolt
do nol oblcct to lhc rclcl f.qucatad. You hsva tho righl to have an anoanay appail' tor you.l

P-5 {Sdol( dl2O2.)

File No.

t

I

{

HON. VINCENT J, MESSINA, JR.
Surrogate

20-



GUARDiANSHIP CITATION Frle No

SURROGATE'S COURT. SUFFOLK COUNTY
1 7.A GUARDIANSHIP CITATION

THE PEOPLE OF THE STATE OF NEW YORK
gy lhe Grace ol God Fr.e ond tndepandenl

A p.tition havino been lil.d by s'ho i,.r'
domacil,.d .t

yOU ARE HEREBy CTTEO TO SHOW CAUSE bo(ore lho Surrogate'3 Court. Suflolk County, at 320 Cenler Orivo,

al o'clock in lhe noon

ol th.t day, why l.ttrrr ot guardilnthip ot tho

I lpcrson I I propeny [ ] 9orlon .rld p.op.(y { I limitod guardianship of lhe propeny

at 

-should 

nol b' -o6nted to

Riverh6ad, Nsw Yo.t ,on 

- 

202-

Oaled, Att6sled and Sealed.

Attorn.y to. Pclrlionar(3)

why lhe Eppointtnanl oI 

- 

a3 SLandby Guardian ot the

[ ]person I lPropeny
of

I I porson and p.opony I llimited guardianshrp ol the propeny

should not be granled

why th. ltGlointmlnt ot _ar Frrst Alternate sltndby Guardian ot tho

I lpsrson [ ] proPerly

of
I lpsrson and ProPenY I llmatsd gu.rdianrhip of lhe properly

should nol be gEnledi

why the app0lntm.nt ol _as socond Alternate skndby Gu.rdi.n ol the

I lperson [ ] ProPertY

of

I lperson and proporty [ ]lirnited guardianshrp ot thc properly

should.lot be g.antedi

and why s hrE.rng l llhould bo hlld I lshould nol be h.ld;
and why lho sppoaGnco ol Rg6pondont I I should b€ { I should ngt bo requi.ed al the heanng;
and whi tl. guadi.n(s) ol the pc6on should not b. authorized .nd empowsr.d lo make all decisions with respccl to th.
medicaa snd d.ntal nrcds ol thc Rcapondrnt lnd to r.ndcr consrot to any msdic.l procsdures which arc n6c0ssary lo tha

hsalth and wctla,! ol the Respondcnl. unlass thr coun dlrrct3 olho.wiie. A he.hh car! dccision may anclud€ a decision to

withhotd or withdlaw lite-sultaining treatmenl as delinod in Section 1750{(1) of the Surrogale s Coun Procedur. Act.

lslat. turthlr r.llcl rcqu..t.dl:

HON. VINCENT J. MESSINA. JR., Surrogrt.

Doroon A Ouinn. Chiel Clork

Telophone Number

INOTE: Thb altarion t! rar$d updr you .. rcqurcd by lrw. You aar nol rcquk d lo .pp.ar. ll you teil !o appe.r ( will b. .ttlmrd yoe do no ob]acl io
tl. rdH r{iaaLd, Ydj hav! tlE dgm to htv! .n .no.tuy .ppclr fo[ you.l
GMDT (6,/1202.)

TO:

lSeal)

Addrcss ot Attomey:



ADMINISTRATION CITATION File No

SURROGATE'S COURT - SUFFOLK COUNTY

CITATION

THE PEOPLE OF THE STAIE OF NEW YORK,

8y rha G..co ol God F..q ard lM€9.rl(,!nt.

TO

A p€tition having baen duly filed bY v,ho is domiciled at

YOU ARE HEREBY CITED TO SHow CAUSE before the Sunogate's Court, gftfolk-

County. at 320 CsntGr Orivo, Rlvaifilld, N.w York, on 

--'

202_ at 9:30 o',cbck in

the torenoon ol t 16l day, why e decrea shoub not be made in lhe gstala of 

-

lateh domiciled at

inthacoUntyo'-.NgwYork,9rantin9L6n3rsofAdminist6tionupontheostatoof
the decedenl lo 

- 

or to st ch othsr p€Ison as may be enlitled lharelo.

(Sl8te any lutlhcr ,eliet .equested)

Datsd. AnesEd and Seal€d,
HON. VINCENT J. MESSINA, JR.

Sunogat€

(Seal) Oo.een A. Ouinn. Chief Cl8rk

Name of
Atto.n6y ,or Pstitbne, Tel. No

Ad(l€ss d Attomsy

INOTE: This citation i3 s€rved upon yo! aE requir6d by law. You arc nol rBquired to appear. lf you lail to eppGar il will
bs Estumod yor, do nol objact to the r€liaf requcstod. You have the dohl lo have an attomoy app6ar fo. yor.,.l

a-2 {suttou 6/r/2024)

20



ST'RROGATE' S COURT
COUIrTY OF SUFFOI,R

STATE OF !IEI{ YORK

PROBATE PROCEEDING, Idi II
-------------x
of

scPA 1rl0{
STTPI'IATION

File No.

Deceased
---------------x

It is hereby stipulaLed and agreed that aII examinations of
pursuan! to scPA 1404 are to be comPle'.ed and any objecticns are to
be filed on or before

Absent. formal applicaLion, any adjournment
forth above may only be granted by further order
for good cause shown,

of the date set
of the Sur rogar-e

Attorney fo! Pe:it j-oner (s)

Print Name and Address

Emai 1 :

Attorney for Respondent (s)

Pri.nl Name and Address

Enai.l:

Attorney for Petitione! (s)

Print Name and Address

Emai I i

Ar:orney for Respondent (s )

Print Narne and Address

Emai I :

DATE
VINCENT J. MESSINA, JR Surrogata

"So Ordsred"



SURROGATE ' S COITRT : SIATE OF NEr IORX
COUNrl OF ST'EFOLK

-------------x
ACCOUNTING PITOCEEDING, ESTATE OE'

Deceased..---------------x

It is hereby stipulated and agreed that
Ehe fiduciary(ies) pursuant to scPA 2211 are

scPA 2211
STIPTIIATION

Ei Ie No.

al l
to

examinatlons of
be completed and

any objecLrons are Eo be fiied on or before

Absent formal application, any adjournment of
fonh above may only be glanted by further order of
for good cause shown.

Ataorney for Pet i E ioner (s) Atiorney for PeEitioner (s)

Print Name and Address Prinl Name and Address

Emai-1.: EnaiI:

Attorney for Respondent (s) Attorney for RespondenE {s )

Pr i::t liane a:-..1 Address ?rin: Name and Address

EmaiI: lma I: I

"So Ordercd"

the date set
the Su rrogat e

DATE
\/INCEI T.'. I,ESSINA, JR Surrogrta


